Directions for LinkedIn
The first set of directions is for creating an account so that it won’t automatically send invitations to everyone. Click here if you already have an account and want to delete contacts from your personal e-mail that you may not want to send invitations to LinkedIn. Remember this is a social network and all of your friends may not be interested. 
Creating an Account-
1. The first step is to fill our your name, e-mail and create a password.
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2. When you get to this step click “Skip this Step”. Otherwise it will pull down all of your contacts from your e-mail account. 
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3. As part of step 2 you will need to confirm your e-mail. However click “Send a confirmation email instead” to keep your e-mail more secure. 
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Click here to confirm your email address.
1fthe above iink does not work, you can pasts the following address into your browser:

hitps:/iwwwlinkedin,com/elcsrihPI/10mxay-160x008-40/cnfXhRY TNMYHW3IzY 1yeXsnKEmUYGHEK)
[Phs=lalseAtok=0WBJODEVIa14Y1

‘You wil be asked to log into your account to confirm this email address. Be sure to log in with your
curtent primary email address.

We ask you to confirm your email address before sending invitations or requesting contacts at Linkedin.
You can have several email addresses, but one will need 1o be confirmed at all tmes to use the system.

1f you have more than one emal address, you can choose one to be your primary emall address. This
s the address you wil log in with, and the address 1o which we will deliver all emai messages.
regarding invitations and requests, and other system mail.

‘Thank you for using Linkedint

“The Linkedin Team
hitp:/wwwlinkedin.com/





4. Now you’re ready for Step 4 which is to look at some people on LinkedIn to see if you want to connect with them. If you don’t recognize anyone click “Skip this step”. 
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5. Here is where you connect with people you actually know and want to invite. Put in the e-mail addresses of those you wish to invite. This way you will know for sure who you’ve you invited. 
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6. The last step in finishing creating your account is to select the type of account you want to use. 
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7. Once you’ve finished creating your account you will need to login to LinkedIn to look for groups you may be interested in joining. 
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8. If you didn’t add many connections when you created your account and want to go back and do that later click on Contacts. Here is where you can search for people on LinkedIn and add more e-mail addresses or click on one of the tabs to look for others already a member.  
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Back to top
Already Have an Account- Follow these steps to delete contacts you don’t wish to have listed under imported contacts. 
1. Click on Contacts. 
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2. Now click on Imported Contacts. You will see a list of everyone in Waynesboro Public Schools if you didn’t catch this when you created your account not to let it import your e-mail contacts. 
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3. To get rid of all of the contacts click the Select All box. You can delete all of them here and still find and invite your friends later. 
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4. At the bottom of the screen click Delete selected contacts.  It will ask if you’re sure you want to delete.  Then click delete. 
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5. Now when you look at Imported Contacts it should be blank. 
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Adding Contacts

To add people you really want to invite click on Add Connections at the top right-hand corner and then this screen will appear. On the right-hand side is a box to enter e-mail addresses. To look for people already in LinkedIn click on one of the other tabs. 
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This is the link you click in your e-mail to confirm your account. 








